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	Subject Specific Vocabulary

	organise
	To arrange things digitally so they are easy to find.

	manipulate
	To change or move something digitally.

	retrieve
	To find and open something stored digitally.

	file
	A piece of work saved digitally, like a picture or document.

	folder
	A place on the computer or on a device where you keep files together.
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	Sticky knowledge


	[image: File Folder Flaws: Enterprise Content Management Software Is A Game-Changer]
	Content can be saved in folders to make it easy to retrieve

	[image: What is enterprise search and how does it help?]
	Retrieving content means finding it and opening it 

	[image: How do we create and change digital images?‌ - BBC Bitesize]
	Manipulating content can change the structure and appearance 

	[image: Computing Scheme of Work Unit 1.1 – Online Safety & Exploring Purple Mash]
	Naming content allows easy retrieval
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